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Hacrosituee [lojiokenune o 3aummre INepCOHaIbHBIX JaHHBIX paDOTHUKOB W
oOyuaroiuxcs (nanee — Ilosnoxenue) pazpaboTaHo C 1EJbIO 3aLLUTBI UHQOPMALIHH,
OTHOCSILUENCS K  JIMYHOCTH U JIMYHOU KU3HU  pabOTHUKOB u
obyyarommxcs YactHoro  00pa3oBaTeIbHOrO — YUPEKIACHUS  JOMNOJHUTEIbHOIO
NpoQecCHOHaIBHOIO obOpaszoBaHus y4eOHO-METOIUYECCKOM LHCHTPE
«KEJIPb» (jranee —HOY JIITO YMIIL «KEJIPb»), B cooTrBeTCTBMHU C NyHKTOM |
cratbM 23, crateeit 24 Koncrutyuum Poccuiickoii  @enepaumu, I naBoit
14 Tpynosoro Konekca  Poccuiickoit  ®enepaiiuu U DenepalibHBIMU
3aKOHaMM HOpMaTMBHBIMM aktamMd or 27 wuona 2006 roga Ne 149-03 «O0
uHpopmany, “HPOPMALMOHHBIX TEXHOJOIUAX U O 3aliure uHpopmauum», ot 27
monst 2006 roga Ne 152-@03 «O mnepcoHanbHBIX AAHHBIX» (C M3MEHEHMSIMHM Ha

23.12.2010).

1. OGmue noIoKeHus

1.1. TlepcoHanbHble AaHHbIe — 1t00as WH(OpMalMs, OTHOCSIAACSH K
ONpeNeNEHHOMY WIJIM ONpeaesnseMOMY Ha OCHOBAaHMM Takod HH(pOpMaLKK
¢u3uueckoMy nuLy (CyOBeKTy TIepCOHAIbHBIX JAHHBIX), B TOM YHCIE €ro
(amuiusi, MMsi, OTYECTBO, I'OJl, MECSILL, Jlata U MECTO POXKICHHMs, aJIpec, CeMeHHOE,
COlLlMaJIbHOE, MMYIIECTBEHHOE T0JI0KeHue, oOpa3zoBanue, mnpodeccus, T0XOJbI,
npyras uHGopmarus.

1.2. Mlepconajibuble AanHble paboTHUKa — uHbOpMalMs, HeoOXoMmas
paboToaaresro B CBA3M C TPY/OBbIMU OTHOILIEHUAMHM M Kacarollasicsi KOHKPETHOIO
paboTHUKA.

[lepcoHasibHbIe JaHHBIE 00y4yalmMxcs — HHpoOpMauus, HeoOXoMMmast
oy AI1O ¥YMILL «KEJIP'b» B CBSi3Wu ¢ OTHOLUEHUSIMH, BO3HUKAIOLMMH MEK/LY
obyuaromumcst 1 HOY JITTO YMLL «KEJIPb».

1.3. O0paborka nepcoHa/bHbIX [JaHHBIX — JEHCTBUA (Olepauuu) c
MepCOHAJILHBIMUA JTAHHBIMHU, BKJIIOYas cOOp, CHUCTeMaTH3alllio, HAKOIJIeHUE,
XpaHEHHE, YTOUHEHHE (oOHOBIEHHE, M3MEHEHHUE), HCII0JIb30BaHHUe,
pacmpocTpaHeHue (B TOM 4YHcle Iepenady), oOe3THYHMBaHHE, OJIOKMpOBaHHE,

YHUUTOXEHHUE TIEPCOHATIBHBIX JTaAHHBIX.



PacnipocTpanenue nepecoHaNbHbIX AAHHBIX — JICHCTBHUSA, HAMpPABIEHHBIE
Ha Iepenavdy TMNepCcOHANbHBIX JaHHBIX OMNpeAeNIEHHOMY Kpyry JHL (nepejava
NePCOHANBHBIX JAaHHBIX) MM HA O3HAKOMIIEHHE C MePCOHAJIBLHBIMM JAHHBIMH
HEOrpaHM4YeHHOr0 Kpyra JIML, B TOM 4Hcie OOHApPOIOBAHUE IEePCOHATBHBIX
JIaHHBIX B CPEJICTBAX MACCOBOH MH(pOPMaLMM, pazMellleHHe B WH(OOPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WJIM NPeOCTaBIeHHE AOCTYINA K MePCOHATLHBIM
JIAHHBIM KaKMM-JTM00 MHBIM CIIOCOOOM.

Hcnosnb3oBanne nepcoHaIbHBIX JIAHHBIX — JleficTBUs  (omeparmn) c
MePCOHATTPHBIMUA  JIAHHBIMM, COBEpILIAEMble OIepaTopoM B LENsAX [PHUHSATHS
pelIeHUH MM COBEPIUCHMS MHBIX JICHCTBMH, MNOPOXKIAIOLIMX IOPHIAHYECKHE
MOCJIEACTBUS B OTHOLIEHHH CYOBEKTa MEPCOHANBHBIX HaHHBIX WJIM APYLHX JIML
00 MHBIM 00Pa30M 3aTParuBaIOLIMX MpaBa M CBOOO/IbI CyObEKTa MEPCOHANBHBIX
JIAHHBIX WM IPYTUX JTHIL.

O0wenocrynuple nepcoHajJbHbie JAHHbLIE — I[EPCOHAIBLHBIE JIAHHBIC,
AOCTYIl HEOIPAHHYEHHOro Kpyra JHI[ K KOTOPBIM TPEAOCTaBICH € COIacHs
CyObeKTa MEpCOHANbHBIX MAHHBIX MM HA KOTOPblE B COOTBETCTBUM C
denepanbHEIMH 3aKOHaMHM He pacnpocTpaHsieTcss TpeGoBaHHE COBIIIOACHHS
KOH(UIEHUMATBHOCTH.

1.4. K nepconanbueM laHHBIM paboTHHKa, MOJy4aeMbiM paboTojare/iemM u
NOJNICIKAIIUM  XpaHEeHU0 y paboromartesss B TMOPSAKE, [PEAYCMOTPEHHOM
HNEHCTBYIOIMM  3aKOHOJIaTeJIbCTBOM M HACTOSIIMM [lOJI0KEeHHEeM, OTHOCSTCS
ciie/lytoniue CBeIeHus, cojiepKalliuecs B IMYHBIX JieslaX pabOTHUKOB:

— IacIOPTHLIE AaHHBIE pabOTHUKA;

— NHH;

— KOIIMA CTpaxoBOr'o CBHACTEILCTBA TI'OCYIAApPCTBEHHOI0O II€HCHOHHOTIO
CTpaxoBaHMs;

— KOIIMS JIOKYMEHTa BOMHCKOro yuera (11 BOCHHOOOSI3aHHBIX M JIMLL,
MOJJICKALIMX ITPU3bIBY HA BOGHHYIO CIYkKOY);

— Konus aokymeHta o0 oOpa3oBaHMM, KBajlM(pUKALMH WIM HaJUUUH

ClIEUHabHbIX 3HAHUH;



— AHKETHBIE JaHHble, 3allO/IHeHHbIe PaOOTHUKOM NPH TMOCTYMJICHHUM Ha
paboty mmu B npouecce pabothl (B TOM 4HCIe — aBTobuorpadus, cBeeHUs o
CCMEHHOM TMOJIOXKEHUHM pabOTHUKA, mepeMeHe (aMHINHM, HATHYAM JeTeill U
H/KIUBEHLICB);

— AOKYMCHTBI O BO3PAcTe MAJIOJICTHHUX JIETeH U MecTe uX 00y4YeHus;

— AOKYMEHTBI O COCTOSIHHH 3/10POBbSl JIeTeil W JIPyruX POJACTBEHHMKOB
(BKItOYas CrIpaBKK 00 HHBAIMIHOCTH, O HAJIMYHH XPOHHYECKHX 3a00/1eBaHui );

— JMOKYMEHTBl O COCTOSHHH 3J0pOBbsi (CBeJileHHs 00 HMHBAJIMIHOCTH, O
OepeMeHHOCTH U T.11.);

— HHBIC JIOKYMEHTbI, KOTOpbIE ¢ Y4YeToM crneuupuku pabotsl U B
COOTBETCTBHM C 3aKoHoAaTesbcTBOM Poccuiickor ®Menepanuu gomKHB 6bITDH
Mpe/bBIeHbl PAOOTHHKOM IIPH 3aKIIOYEHHH TPYLOBOIO JIOFOBOpa MK B [IEPHO/L
€ro NeHCTBHs (BKIIOYas MEIMIMHCKHUE 3aKIIOUEHUS, MIPEIbIBISEMbIC PaGOTHUKOM
MpH  [POXOXKJCHUHM  00s3aTeNIbHBIX  NPEJABAPUTENBHBIX M MEPHOIMUYECCKUX
MEJIMLIMHCKUX OCMOTPOB);

— TPYJIOBOM J10rOBOD;

— KOIIMH NIPUKA30B O TIpHeMe, nepeBo/iax, YBOJIbHEHHH;

— JIM4Has KapTo4yka 1o opme T-2;

— 3asiBJIEHUS!, OOBSICHUTENLHbIE U CITyKeOHBIe 3aIHCKI paboOTHHKA,

— JOKYMEHTBI O [POXOXKIEHHH pPAOOTHUKOM aTTeCTallid, MOBBILLECHHMS
KBasIMpukanmu;

— HMHbIE JIOKYMEHTbI, COJIEpIKallue CBEJEHUsT O pabOTHUKE, HAXOXK/IeHHe
KOTOPBIX B JIMYHOM Jiefie pabOTHMKA HEOOXOAMMO sl JIOKYMEHTAILHOTO
O OPMIIEHHS TPY/IOBBIX TPABOOTHOLIEHHH ¢ paGOTHHKOM (BKJHOUAs! NPUTOBOPLI
Cyna O 3amnpeTe 3aHUMAThCs IeJarorHyecKod esATENbHOCTBIO HWJIM 3aHHUMATh
PYKOBOJSIIIIHE JOJKHOCTH).

1.5. K nepconanbHbiM JaHHbIM 06yuarommxces, nonyuaemsiv YOV JI10
YML «KE/IPb» n momnexanmm xpasenuo 8 YOY IO YMI] «KEJIPby» B
nopsaKe, NPefyCMOTPEHHOM JAEHCTBYIOIIMM 3aKOHOLATENbCTBOM M HACTOSIIMM
[TonosxeHuneM, OTHOCATCS ClEMYIOLIHE CBEIEHHS, COACPIKALIMECS B IMUHBIX [eax

oOyuvaroluxcs:



— AOKYMEHTBI, YI0CTOBEPSIOLIME JIMYHOCTE 00yUatoLerocs (nacropr);

— AOKYMEHTBI O Ipe/blaylieM 00pa3oBaHuU (aTTecTar O cpeiHeM (M0JHOM)
obwem obpazoBaHuH, AMIUIOM O CpelIHeM MNpohecCHOHATBHOM o0pa3oBaHuy,
JMILIOM 0 BbicLieM 0OpasoBanuy (GakanaBpuar, CrielMalIuTeT);

— JOKYMEHTBl O COCTOSIHUM 370pOBbS (MEIULMHCKOE 3aKIIOUEeHHE O
MpO(.IPUTOAHOCTH, HAPKOTOTHYECKHUIT U IICHXHATPUYECKHET INCIIAHCED 1 T.JL.);

— MHBIC JIOKYMEHTBI, COJEpXalllie NepcoHalbHble JaHHble (B TOM YHC/e
CBC/ICHUS, HEOOXOAWMBIE /IS TPEJIOCTABIEHHsT OOydalolleMycs rapaHTHil W

KOMHCHC&uHﬁ, YCTAHOBJIEHHBIX ,IlGﬁCTBy%()LHHM BEIKOI{OILHTQ.HI)CTBOM).

2. OCHOBHBbIE YC/IOBHSI TIPOBe/IeHHsI 00Pa0OTKH MepPCOHANBLHBIX AAHHbIX

2.1. OGpasoBarenbHasi OpraHu3alys ONpenenseT oObeM, CcolepiKanue
00pabaTbIBaeMbIX MEPCOHANLHBIX JaHHBIX PaGOTHUKOB M 00ydaloLUXCs,
pykoBoAcTBysich Koncruryuumei Poccuiickoit ®enepatmu, TpyaoBbIM KOACKCOM
Poccuiickoit  ®enepanun, 3akoHom PO or 29.12.2012r. Ne 273-03 «06
obpasoBanuu B Poccniickoit Menepannn» 1 HHBIMU (e 1epaibHBIMI 32KOHAMM.

2.2. OOpaboTka MepcoHaNbHBIX JAHHBIX PabOTHUKOB OCYLIECTBISIETCS
MCKITIOUHUTENIbHO B Iensx obecriedeHus COOMIOACHUS 3aKOHOB M MHbIX
HOPMATUBHBIX IIPABOBBIX AKTOB, COAEHCTBMSI pabOTHHKAM B TPYJIOYCTPOIiCTBe,
O0Oy4YeHHMH W TIPOABHMXKEHUM 10 ciyxkbe, a Takke OOecrneueHus JTHUHOI
0e30MmacHOCTH PabOTHHKOB, COXPAHHOCTH HMYLUECTBA, KOHTPOJS KOIMYeCTBA M
Ka4yeCTBa BBITIOJHAEMON pabOTEI.

O0paboTka nepcoHabHbIX JaHHBIX 00YYAIOIIEr0cs MOKET OCYLLECTBISTHCS
MCKIIIOYHTENIBHO B HeisX  obecredeHus cobmiofenus 3akOHOB M MHBIX
HOPMATHBHBIX IIDABOBBIX aKTOB; COAEHCTBMS OOy4warolUMcs B  00ydYeHHH,
TPY/IOYCTPOMCTBE; 0BECreueHts UX JIMYHOW Ge30MacHOCTH; KOHTPOJIS KadecTsa
o0yuenus u 0becreyeHns: COXPAHHOCTH HMYILECTBA.

2.3. Bee nepconanbHele jaHHble PaGOTHUKA [TPEAOCTABISIOTCS paboOTHUKOM,
38 HMCKIIIOYEHHEM Clly4yaeB, NPEAYCMOTPEHHBIX (efepanbHbIM 3aKOHOM. Lciu

[NEpCOHaJIbHbIC HOaHHEBIE pa60THm<a, BO3MOXHO, IIOJYYHTHb TOJIBKO N TpeTbeﬁ

CTOPOHBI, TO paboToiarens o0s3aH 3apaHee YBEAOMHTb 00 5ToM pabOTHHKA K



MOJYYHTh €ro INHChMeHHoe coryiacue. Paboromartens JI0/DKeH COOOLIMTE
pabOTHUKY O LeNsX, MpPEeArnoNaraeéMbelX HCTOYHHKAX M CIoco0ax IoayueHHMs
[IEPCOHAIBHBIX JAHHBIX, a TAKKe O XapakTepe TMOMIEKALIUX TMONYUEHHIO
MEPCOHANILHBIX JIAHHBIX M IOCJIEACTBUSAX OTKa3a padOTHMKA JaTh MUCEMEHHOE
COIJIacHe Ha UX MoJIyueHue.

24, 4Oy JAIIO VYMIL] «KEJIPb» He wumeer mnpaBa rojyuyarh H
00pabaThiBaTh MepcoHaNbHbIE JlaHHble paboTHHKA, ofydalolerocss o ero
MOJIMTHYECKUX, PEIMIMO3HBIX M MHBIX YOEXICHMSX H YacTHOW Ku3HM 0Oe3
NHCHMEHHOIO COIVIacHsl pabOTHHUKA, poaUTeel 00yJaroIierocs.

2.5. 90V II10 YMIL «KE/IP'b» He uMeeT npaBa nonyuars 1 06pabaTeiBaTh
NepcoHaJIbHBIE  JlaHHble paboTHMKA, o0ydYalllerocss O €ero ujeHcTBe B
O0IIeCTBEHHBIX OOBEJMHEHUSX WM €ero Mnpo(COO3HOM JIeSATebHOCTH, 32
HCKJIIOYEIIHEM ClIy4aeB, IPeayCMOTPCHHBIX (eaepaibHbIM 3aKOHOM.,

2.6. HOY JITIO YMILL «KE/IP'b» Bnpase ocyuiectsists cOop, nepeaauy,
YHHYTO)KEHHE, XPAHEHHE, HCII0JIb30BaAHHE HHPOPMALMH O [OJUTHYECKHX,
PeMIHO3HBIX, APYrMX YOEXKJEeHMSX W YacCTHOH JKU3HHU, a Takke HH(OpMALUH,
HapyIIaroIled TalHy IEepenuCcKH, TeNe(OHHBIX [EePeroBOpoB, IOYTOBLIX,
TenerpadHeIX U MHBIX COOOIICHHIA:

— pabOTHHKA TOJBKO C €ro MHCBMEHHOIrO COIVIaCHs WJIM Ha OCHOBAHHH
cyeGHOro peleHms;

— 00YYaKOIIErocs TOJIBKO C €ro MMCHMEHHOTO COracHsl WM HA OCHOBAHMH

cy/1eOHOro peleHus.

3. Xpanenue, 06paboTKa H UCNOJIb30BAHHE NEPCOHATbHBIX JIAHHBLIX

3.1. IlepcoHaneHble JlaHHble PadOTHMKOB M oOOyuarmuxcs YOV JII1O
YMII «KEJIPb» xpaHaTcst Ha OyMaXHBIX H 3JICKTPOHHBIX HOCHTENAX, B
CrCUMalbHO  MNpEJHAa3HA4YEHHBIX JUIA  J3TOr0  IOMELUEHMsX, B  MecTax
o0ecrneynBarOIMX 3aIUTY OT HECAHKIIMOHWPOBAHHOTO JIOCTYTIA.

3.2. B nmpouecce XpaHeHMs TepCOHANBHBIX JIAHHBIX PabOTHHKOB W

obyuarouxes HOY JITTO YMLL «KEIPb» nomxHbl oGecrieynBarbes:



— TpebOBaHUSI HOPMATHBHBIX [OKYMEHTOB, YCTAHABJIMBAIOIIMX TpaBMIia
XpaHeHUs! KOH(UIeHIIMATIbHBIX CBeIeHHUI;

— COXPAaHHOCThL MMEIOIIMXCs [JaHHBIX, OrpaHHYeHHe JOCTyna K HHUM, B
COOTBETCTBHH € 3aKoHozarenbcTBOM Poccuiickoll (Megepauud ¥ HACTOALMM
[TonoxxeHuem;

— KOHTpPOJIb 3a JIOCTOBEPHOCTBIO M IIOJHOTOM MEPCOHATBHBIX JAHHBIX, X
perynsipHoe OOHOBJIEHHE M BHECEHHE 10 Mepe HEOOXOJUMOCTH COOTBETCTBYIOLIMX
U3MEHEHMH.

3.3. Jloctynl K nepcoHaibibIM JaHHBIM paboTHUKOB M 00yuarowuxes YOY
JAI1O YML «KEJIP'b» umeror:

— IUPEKTOP;

— 3aMeCTHUTElb AUPEKTOpa 110 yuebHoii paboTe;

— WHble pabOTHHUKH, ornpejenseMble rnpukazom Jupexkropa OO B npejenax
CBOCH KOMIICTCHLIMH.

3.4. IlomuMo JuL, yKasaHHBIX B II. 3.3. Hacroswero [lonoxeHus, npaso
JIOCTYIA K INEPCOHANBHBIM JaHHLIM PabOTHHKOB H 00YYaIOLIHXCA MMEIOT TOJILKO
JIML&, YIIOJJHOMOYCHHBIC ACHCTBYIOLHMM 3aKOHOAATEIbCTBOM.

3.5. Jluua, uMeromue JOCTYNm K TMEPCOHANBHBIM JTaHHBIM  00si3aHbl
MCTIOTB30BaTh [E€PCOHAAbHbIE JaHHble PadOTHUKOB W 00ydarOlIMXCs JIMIIbL B
IEJISAX, U KOTOPBIX OHHM ObUIN IIPEJOCTaBIICHbI:

3.5.1. IlepcoHanbHble JaHHBIE OOY4YaIOLIUXCS MCIOJIBL3YIOTCS JUIS LieJIeH,
CBSI3aHHBIX C OCYIIIECTBIIEHHEM Y4eOHO-BOCIIUTATE/ILHOI'O [IpoLecca.

3.5.2. IllepcoHayibHble naHHble pabOTHUKA UCIONB3YIOTCS JUIS  LieJeid,
CBSI3aHHBIX C BBIIIOJIHEHUEM TPYAOBBIX (DYHKUHUH.

AAMUHHCTpaluss YML] HUCIonb3yeT repcoHalibHble JaHHbIE, B YaCTHOCTH,
JUIsl  pelIeHds BOMNpPOCOB arrecTauud, GopmupoBanus yuebHOro ruiaHa,
COCTaBJICHHUsI OTYETOB B BBIIIECTOAIIME OpraHU3al iy, (POPMUPOBAHUS Pa3IMUHbBIX
0a3 naHHBIX, TPOJBMXKEHUS PAOOTHUKOB MO Chyx0e, yCTAHOBIEHMS pa3zmepa
3apruiatel. Ha OCHOBaHMM mepcoHaNbLHLIX JAaHHBIX PeLIaeTcsi BOMPOC O JOMYCKe

paboTHMKa K MHPOPMALUH, COCTABIISIOIEH CIIy)KeOHYIO TaiiHy.



IIpy NpUHATHM  pelIeHHH, 3aTpardBalOLIMX MHTEPEChl  pabOTHHKA,
aIMUHHUCTpALMs HE HMeEeT IpaBa OCHOBLIBATHCS HA MEPCOHAIBHBIX JTaHHBIX,
MOTYYCHHBIX HCKIFOYMTENbHO B PE3y/IbTaTe UX aBTOMATH3HPOBAHHOH 00paboTKH
WJIM DJIEKTPOHHOIO rmnoiydeHus. PaboromaTtens Takke He BIIpaBe [IPUHHMATH
peuleHus, 3aTparMBalollMe HHTEpechl pabOTHHKA, OCHOBBLIBASChL Ha JJAHHBIX,
AOMYCKAIOUIMX BOSKOE TOJIKOBaHHe. B ciryvae eciu Ha OCHOBaHMH NEPCOHATbHbBIX
JMaHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTAHOBMTb Kakoi-Inbo ¢akt, pabotomaress
npejyiaraeT pabOTHUKY MPEACTABUTH NMCbMEHHbIE Pa3bICHEHHE.,

3.6. [llepcoHanbHble naHHble paOOTHUKA OTPAXKAIOTCS B JIMUHOW KAPTOUKE
padornuka (popma T-2), KoTOpas 3anosiHgeTCs MOC/IE W3JAHMS IPUKA3a O ero
npueme Ha paboTy. JIMuHBIE KapTOYKH PabOTHMKOB XPAHATCS B CIHELHAIBHO
000py/1I0BaHHBIX HECropaeMbIX IiKadax B anpaBUTHOM nopsiike. JIMyHble 1ea u
JIMYHBIE KAPTOYKM PaDOTHUKOB XpaHATCs B OyMaXHOM BMJIE B Marnkax B
ClIeLMaIbHOM celide, TOCTYI K KOTOPOMY UMEET CEKPEeTaph M JAMPEKTOP IKOJIbI.

3.7. TlepcoHanbHble JaHHBIE COTPYIHMKOB MOTYT TaKXe XPaHHTHCS B
DIEKTPOHHOM BHJI€ B JIOKAILHOW KoMMbloTepHOH ceTH. IlocrosiHHbIN noctyn (B
npenenax CBOEH KOMIIETEHIIMM) K DJIEKTPOHHBIM 0a3zaM JaHHbIX, COAEpKallUM
MepcoHaNIbHEBIe JaHHble pabOTHHUKOB, UMEIOT TOJILKO aZIMUHHUCTpALIUA
mKosbl. Jloetyn npyrux paboTHHKOB K NMEepPCOHATBHBIM JaHHBIM OCYIIECTBIACTCS
HA OCHOBaHHH ITMCBLMEHHOT0O pa3pelieHus paboTHUKA U PACTIOPSIKEHHUS JIUPEKTOpa
LIKOJIBI.

3.8. [laponu nns mocrymna K snekTpoHHoM 6aze ganueix HOV JITTO YMI|
«KEJIPb»  ycraHaBiuBaroTcsi JMPEKTOPOM M COOOILAIOTCS  HHIAMBHAYAJILHO
COTpYAHHKAM, HMEIOIHM HAOCTYII K IEPCOHAJILHBIM JaHHBIM COTPY/JHHKOB.

M3MeHeHue naposieil MpoUCcXOAUT He peske, yeM | pas B TpH MecsiLa.

3.9. KonupoBarhk U Jienarh BLITUCKU U3 NMEPCOHANBHBIX JaHHBIX pabOTHUKA
paspeniaeTcsi HCKIIOUUTENBHO B CIYKE€OHBIX LeNsX ¢ MHCHbMEHHOIO pasperueHus
pabornuka u gupexkropa YOV 1O YMILL «KEJIPb».

3.10. IlepconanbHble JaHHble 00y4aroLIErocs OTPa)kaloTcs B €ro JUYHOM
Jiesie, KOTOpOE 3aroJiHseTcs Mocje M3JaHus MpuKasa o ero saudcieHus B YOV

A0 YMU «KEJIPb». Jlnunele aena oOydaromuxcsi GOpMHPYIOTCS B Mankax
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KJTaCCOB, KOTOPBIE XPaHSTCS B CNELMAIBHO 0DOpYJAOBAaHHOM LIKA(Y, HOCTYI K
koTopoMy umeet agmuaHcTpauus YOV 10 YMILI «KEJIPb» u npenonaBartesu.

3.11. Benenue nuuHBIX e M OTBETCTBEHHOCTH 3@ COXPAHHOCTH JIMYHBIX
JIe]l BO3JI0’KEHa Ha 3aMEeCTUTEIs AUPeKTopa 110 yueOHOM padore.

3.12. IlepconanbHble AaHHbIE OOYHYAIOIIMXCS MOTYT TAaKKe XPAHHTHCS B
3JIEKTPOHHOM BH/IE B JIOKAJIbHOM KOMIIBFOTEPHOM CETH.

[IpaBo nosHOro noctyma K 27AeKTPOHHBIM Oa3aM JaHHBIX, COJEpPIKALIHM
NepCOHA/IbHbIE JaHHble O0YYaIOLIMUXCA, UMEET aAMHUHHCTPALIHS.

OcranbHple mefarornvyeckue pabOTHUKM MMEIOT JOCTYIl TOJbKO K TOH
MHOpMaLUK, KOTOpas WM HeoOXoaMma B Mpejenax MCIOJHEHHs — MX
JOJIZKHOCTHBIX 00s3aHHOCTEH.

3.13. Ilaponu jgoctyma K 0ase JaHHBIX YCTaHABIMBAIOTCSA AUPEKTOPOM M
coo0IaroTCs UHAMBUAYANBLHO pabOTHHKAM, MMEIOIIMM JOCTYIT K MEPCOHAIbHBLIM
JIAHHBIM COTPYHUKOB.

3.14. Komuposare M Jenarb BBIIMCKM M3 [ePCOHANBbHBIX AaHHBIX
o0yuarolmmxcst pa3periaeTcsi UCKIFOUUTENBHO B CIYXKeOHBIX LesX ¢ MHChbMEHHOIO

paspewienHus nupekropa HOY JIIMTO YMIT «KEJIPby.

4. Ilepeaxaya nepcoHaJIbHbIX JAHHbIX

4.1. Ilpu nepenaye nepcoHaNbHBIX JAHHBIX PabOTHUKOB M O0Yy4YarOlIHXCs
HOVY AITO YMII «KEJIPb» apyrum ropujanueckum u ¢uszndyeckum jinam YOV
JIO YMLL «KE/IP'b» nomkHo cobmonats cieyroliye TpeboBaHuUS:

4.1.1. IlepcoHanbHble JaHHble pabOTHMKA, 00y4arollerocs He MOryT ObITh
COOOILEHBI  TpeThbed cTopoHe 0e3 MHUCBMEHHOro  corjiacus  paboTHHKA,
0o0y4arolerocsi, 3a HCKJIIOYEHHEM CJIydaeB, KOrja 3TO He0OXOAMMO Juis
MPEIYTIPEKIEHUS YIPO3bl JKU3HU U 3[J0POBBIO pabOTHHKA, 00YUAIOIIErocs, a TaKKe
B CIIy4asiX, yCTaHOBJIEHHBIX (eiepaibHbIM 3aKOHOM.

4.1.2.  Jluua, nonyvaiouiMe TMepcoHalbHble  JaHHble  pabOTHHKA,
00yuaroLerocs: AOJDKHBI NPeAyIPEKAATHCS O TOM, YTO 9TH JAHHBIE MOI'YT ObITh
MCIONIE30BAHB! JIMIIL B LEJIAX, A KOTOpLIX oHM coobwenpl, HOY IO YMI]

«KE/JP'b» nomxHo TpeboBaTh OT 2THX /ML MOATBEPIKAEHHs TOro, 4TO ITO

9



npaBunio cobmozeHo. Jluia, monyyaroimiue nepcoHanbHble JaHHble paboTHHKA,
oOy4arowerocss 00s3aHbl cOOMOAATh pexHM  KOH(UACHLMAAbHOCTH. JlaHHoe
[IOJIOXKEHHWE HEe paclpocTpaHsercss Ha OOMEeH NepCOHAJbLHBIMU  JaHHbLIMU

pabOTHMKOB B MOPALKE, YCTAHOBIEHHOM (heIepaibHbIMKU 3aKOHAMH.

3. IlpaBa paboTHHKOB, 00y4YalOMIMXCS HA oDecnevyeHne 3ammuThl
NepPCOHAJNBbHBIX JAHHBIX

5.1. B nensx obecrieyeHHs 3alUThl NEPCOHANILHBIX JIAHHBIX, XPaHsLIUXCs B
HOY IO YMII «KEJIP'b», paboTaukH, 00y4arommecs, UMEKT [1paBo:

5.1.1. TTony4yaTs monHyI0 HHPOPMALMIO O CBOMX MEPCOHAIBHBIX JAaHHBIX H
1X 00paboTke.

5.1.2. CBobGoanoro GecnaaTHOro J0CTyNa K CBOUM MEPCOHANLHBIM JaHHBIM,
BKJTFOYasl IPABO Ha MOJIyYeHHe KOIMHU JIF0O0H 3aIucH, cojiepikalied nepcotaibHbie
AaHHblc  palOTHMKA,  33d  MCKJIIOYEHMEM  ClIydaeB,  [PeIyCMOTPEHHBIX
QenepanbubiMu  3akoHamu. [lomyuyeHue ykazaHHOW HMHPOPMALMH O CBOMX
MEepCOHAIbHBIX JAaHHBIX BO3MOXKHO TIIpH JHYHOM oO0pallleHdd paboTHHKA,
poauTeneH (3aKOHHBIX MPEJCTABUTENEH) — K OTBETCTBEHHOMY 3d OPraHM3all{io W
OCYIIECTBJICHHE XPaHEHUs IIEPCOHAJIbHbIX JlaHHbIX pab0OTHUKOB.

5.1.3. TpebopaTh 00 HCKIIOYEHHH WM MCIPABIEHWH HEBEPHBIX WIIK
HEIOJIHbIX [EpPCOHANbHBIX J@HHBIX, a TakkKe MJaHHBbIX, 00paboTaHHBIX ¢
HapylleHHeM TpeOOBaHWiT  JEHCTBYIOUIEro  3aKOHOJATeNbCTBA. Y Ka3aHHOE
TpeboBaHMe JOJIKHO ObITh OQOPMIIEHO MUCBMEHHBIM 3asiBjeHMEM padOTHHKA Ha
uMs gupexropa YOV JII1O YMLL «KEJIPb».

[lpu otkaze aupexropa YOV AIIO YMLL «KEJIPb» HckmouuTs MiH
MCIIPaBUTE TEPCOHAIBHBIE JaHHbIE pabOTHUKA MJIM o0ydarouerocs pabOTHHK,
oOyualomuiicsi UMeeT MpaBo 3asiBUTH B MUCbMEHHOM Bujle aupektopy YOY JII10O
YMIL «KEJIPb» o cBoeM Hecornacuu, ¢ COOTBETCTBYIOUMM OO0OCHOBAaHHMEM
TaKoro Hecorjacus. IlepcoHanbHble JaHHbIe OLIEHOYHOrO Xapaktepa paboTHHK,
O0yualolMiicss HWMeeT TMpaBo JIOMOJHHUTL 3asBJIEHHUEM, BBLIPAMKAIOUIMM  ero

COOCTBEHHYIO TOUYKY 3PEHHS.
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5.1.4. TpeboBars 00 m3semenun YOV JIITO YMIL «KEJIPb» Bcex nui,
KOTOPBIM paHee OBLTH COO6LLL€HI)I HCBCPHbLIEC HWJIK HEIIOJIHLIC MepCoOHAJIbHBIC
JaHHble paboTHMKa, oOywaromierocss o000 BCeX MNPOU3BEIAEHHBIX B HHX
MCKJIIOYEHHUAX, UCTIPABIICHUSX HIIK JOIOJIHEHUSX.

5.1.5. OGxanosath B cyune JroOble HeNpaBOMEpHBIE HEHCTBHA WM
Oesneiicteus YOY IO YMIL «KEJIPb» npu o6paboTke M 3ammre ero
MEepPCOHAJIBHBIX JIaHHBIX.

6. O6a3anHOCTH cyObeKTa MEPCOHANbHBIX JAHHBIX 110 00eceYeHHI0
JAOCTOBEPHOCTH €ro NMepcoOHAJIbHBIX JaHHbIX

6.1. B unenax oOecriedeHusi JOCTOBEPHOCTH MepCOHANIbHBIX JIaHHBIX
pabOTHUKHU 00sI3aHBbI:

6.1.1. Ilpu npueme na paboty B YOV JAI1O YMI[ «KEJIPb» npeacrasusth
ynojaHoModeHHbiM  pabotHukam YOV IO YMIL «KEJIPb» nocroBepHble
cBelieHus 0 cebe B nopsake U oObeMe, MPeayCMOTPEHHOM 3aKOHOIATENbCTBOM
Poccuiickoit Mejiepanuu.

6.1.2. B cimyuae uzmeneHuss NepcoOHaNIbHBIX JaHHBIX paboTHHKA: haMuius,
MMsl, OTYECTBO, aJpec MecTa JXUTEJIbCTBA, NMACMOPTHHIE JIaHHEBIE, CBEJEeHUs 00
00pa30BaHWU, COCTOSSHUM 30POBbS (BCJIEACTBUE BBISBIEHWS B COOTBETCTBUU C
MEJIMUMHCKUM 3aKIIFOYEHUEM ITPOTUBONOKA3AHUNA JUISI BBIMOJTHEHUS PAOOTHUKOM
€0 JOJKHOCTHBIX, TPYAOBBIX 003aHHOCTEH | T.I1.) coobLars 06 3TOM B TeueHHue
5 paboyvux JIHEH ¢ JIaThl KX H3MEHEHHUI.

6.2. B wuemsx oOecrieyeHust JIOCTOBEPHOCTH TE€PCOHANBHBIX JIAHHBIX
00y4Jaromuxcs:

6.2.1. OOyuarommecs npu npueme B YOV OO0 VYMIL
«KEJIP'b» mpenmoctaBisiorT ymoJHOMOUYeHHLIM pabornukam YOV JIITO VMI]
«KEJIP'b» noctoBepHble CBeieHMs O cede.

6.2.2. B ciydae H3MEHEHHs CBEJCHHMH, COCTABISIIONINX MEePCOHANBHbBIE

JaHHbIe OOyuarolierocs, odyyarommecs o6s3ansl B TeueHue 2-X JHell coobIHTh

006 3ToM ynonHoMmouernomy padotuuky HOV JIITO VML «KEJIPb».

7. OTBeTCTREHHOCTE 32 HapyuieHHe HACTOSIIEro noJIoMeHH s
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7.1. 3a Hapyuenue nopsaka o0padboTku (cOopa, XpaHeHus!, UCTIOJIL30BAHUS,
pacrpocTpaHeHUs W 3aIIMUThHI) MEePCOHANBHBIX JaHHBIX JOKHOCTHOE JIMLO HEecET
aJIMAHUCTPATUBHYIO  OTBETCTBEHHOCTb B  COOTBETCTBMHM ¢ JICHCTBYIOLLHM
3aKOHO/1aTeJIbCTBOM.

7.2. 3a HapylleHHe TMpaBUll XpPaHEHUsS U MCMHOJb30BaHUSl NMEPCOHATBHBIX
JIaHHBIX, TOBIEKIIee 3a co0OM MaTepualbHbIH yuiepd pabortonarento, padOTHHK
HeCET MaTepHabHYI0 OTBETCTBEHHOCTh B COOTBETCTBHHM C JICHCTBYIOLIMM
TPYIOBBIM 3aKOHO/IaTEIbCTBOM.

7.3. MarepuaiibHbli ylep0O, HaHECEHHbIN CYOBEKTY MEPCOHANIBHBIX JaHHbIX
3a cYeT HeHaJUIeXKallero XpaHeHHsl M MCITOJIL30BAHUS MEePCOHANBHBIX AaHHLIX,
MOAJEKUT  BO3MEIIEHHUIO B  IOpPAJKe, YCTAHOBJIEHHOM  JICHCTBYIOLIMM
3aKOHOAATEJILCTBOM.

7.4. HOV AI1O YMIL «KEJ/IP'b» BrnpaBe ocyuiecTBisiTe 0e3 yBeAOMIIEHMUS
YIIOJIHOMOUYEHHOI'0 OpraHa IO 3aluTe NpaB CyOBEKTOB NEepPCOHANBHBIX JaHHbIX
b 00paboTKY ClIeNyIOIUX MePCOHANBHBIX JaHHBIX:

— OTHOCHLUMXCS K CyOBbEeKTaM [epCOHalbHbIX JaHHBIX, KOTOPBIX CBA3bIBAIOT
C OIIepaToOpoOM TPY/10BblE OTHOLIEHHMS (pabOTHUKaM);

— MOJYYEHHBIX ONEPATOPOM B CBS3M C 3aKJIIOYEHHEM NOrOBOpa, CTOPOHOM
KOTOPOTro sABIsAETCS CyOBEKT MEepCOHAIbHBIX JaHHbIX (oOyyarouuiics u ap.), eciu
[IEPCOHA/IbHbIE JAaHHBIE HE PACHpOCTPAHANOTCA, a TAKIKE HE I[PEAOCTaB/IAITCS
TpeThHM JuIaM 0e3 cornacus cyOBeKTa MepCOHANBHBIX TAHHBIX M MCIONbB3YIOTCH
OrepaTopoM HMCKJIFOYMTENBHO JUIS  MCIIOJIHEHWs YKa3aHHOTO JIOroBopa M
3aKJII0UEHHS IOTOBOPOB ¢ CYOBEKTOM MEepPCOHAIBHBIX JIaHHbIX;

— SIBJISLFOLLMXCS OOLUEAOCTYHBIMH [I€PCOHAIBHBIMK JaHHBIMH;

— BKJIIOYAIOMIUX B ceOs TONbKO (paMMIMM, UMEHA H OTHYECTBAa CyObBEKTOB
MepCOHANBHBIX TaHHBIX;

— HEeOOXOMMBIX B LEJISIX OJHOKPATHOIO MPOITycKa cyObeKTa NepcoHalbHbIX
JAHHBIX Ha TEPPUTOPHUIO 00pPa30BaATEIbHOIO YUPEKJEHUS! MIM B MHbIX
AQHAJIOTUYHbIX LIEJISX;

—BKJIIOYCHHBIX B HH(l)OpMaLlHOHHble CUCTCMbBI TMEPCOHAJIBHBIX JAHHBIX,

UMCHOIHME B COOTBETCTBUU C (penepanbﬂbamn 3dKOHAMHK CTaTyc (l)CﬂCpaﬂbelX
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aBTOMAaTH3MPOBAHHBIX MH()OPMALIMOHHBIX CHCTEM, @ TaKXke B IOCYIapCTBEHHbIE
MH(OPMaLIMOHHBIE CHCTEMBI ITEPCOHANBHBIX JaHHbIX, CO3JaHHbIE B LIE/ISX 3aLUUTh]
0e30MacHOCTH rocy1apcTBa U OOIIECTBEHHOIO MOPSAIKA,

— obOpaOarbiBaeMbIX ©0e3 HUCHONB30BAHUS CPEACTB ABTOMATH3aLUU B
COOTBETCTBUMM € (eAepallbHbIMM 3aKOHAMH MJIM  MHBIMM  HOPMATHBHBIMH
NpaBoBbIMU akTamMu Poccuiickoit Dejepanumu, yecraHaBIMBaOIIMMKU TpeOOBaHMS K
o0ecrie4eHUI0 0€30MacHOCTH ePCOHABHBIX JIAHHBIX TpU HUX obpaborke u K
COOJIFOICHUIO 1IPaB CYObEKTOB MEPCOHATBHBIX JIAHHBIX.

Bo Bcex ocrtanbHbiX ciydasx aupexkrop YOV JIITO YMIL «KE/IPb» u
(M) YIIOJIHOMOYEHHBIE UM JiMla 00s3aHbl HAMPABHUTh B YIIOJHOMOYEHHBIH OpraH
[0 3alldTe MpaB CYObEKTOB [EPCOHAJIBHBIX JIAHHBIX COOTBETCTBYIOIIEE

YBEAOMIICHHE.
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